
 

 

REQUEST FOR QUOTATION (RFQ) 

 

Active climate change citizenship for a just transition in South Africa 

 
 

Established in 2010, GreenCape is a non-profit organisation that drives the widespread adoption of 

economically viable green economy solutions from South Africa. GreenCape works with businesses, investors, 

academia, and government to unlock the investment and employment potential of green technologies and 

services, and to support a transition to a resilient green economy. Our aim is to be globally relevant in driving 

the uptake of green economy infrastructure solutions in the developing world.  

 

One of our current projects for The European Union focuses on a Just Transition in South Africa Intervention to 

encourages active citizens who can effectively participate in democratic processes to communicate with the 

government their needs and priorities for climate mitigation and adaptation, focusing on energy. In addition, the 

project aims to enable proactive, constructive and collaborative engagement by communities, women and youth 

in climate mitigation and adaptation. 

 

As part of this project, we require a service provider to perform Project Close out evaluations (performed post 

implementation of an intervention) with a focus on progress to date and, by explaining why progress is happening 

or is not happening as planned, provide recommendations on how to improve the intervention during its residual 

duration in order to achieve the expected results, taking into account problems and opportunities 

 

 

Interested organisations are invited to submit quotations to undertake this work. 

 

BACKGROUND TO THE PROJECT 

 

The intervention is taking place in South Africa. South Africa, officially the Republic of South Africa, is the 

southernmost country in Africa. With over 60 million people, the country is the world's 24th-most populous nation 

and covers an area of 1,221,037 square kilometres (471,445 square miles). Pretoria is the administrative 

capital, while Cape Town, as the seat of Parliament, is the legislative capital. Bloemfontein has traditionally 

been regarded as the judicial capital. The largest city, and site of highest court is Johannesburg. About 80% 

of the population are Black South Africans. [16] The remaining population consists of Africa's largest 

communities of European (White South Africans), Asian (Indian South Africans and Chinese South Africans), 

and multiracial (Coloured South Africans) ancestry. 

 

The Intervention is being implemented in three South African Provinces: 

1. The Eastern Cape 
2. The Western Cape 
3. The Northern Cape. 

The Intervention is focused on the renewable energy (RE) sector. The sector remains nascent. South Africa 

first introduced the Renewable Energy projects in 2011. Currently just over 6GWs of renewable energy is 

installed (mostly in the three Provinces listed above). The country currently has plans to install 17.8GW of 

renewable energy before 2030 

 

 

 

 



 

 

SCOPE OF WORK 

 
  

Title of the intervention to 
be evaluated 

Active climate change citizenship for a just transition in South Africa 

Budget of the 
intervention to be 
evaluated 

Euro 599 643 

Dates of the intervention 

to 
be evaluated 

1 March 2023 – 28 February 2025 

 
 

Climate Change is a global threat, but a proactive response can bring new opportunities to benefit 

communities and the economy. The Active Climate Change Citizenship for a Just Transition in South Africa 

Intervention encourages active citizens who can effectively participate in democratic processes to 

communicate with the government their needs and priorities for climate mitigation and adaptation, focusing 

on energy. In addition, the project aims to enable proactive, constructive and collaborative engagement by 

communities, women and youth in climate mitigation and adaptation. 

 

1.1 Stakeholders of the intervention 

TGI: 10 local level CSOs/CBOs (with at least 60% of female staff/trainers/role models as training 

participants): To ensure that the action addresses the specific needs of the selected 10 communities in the 

Northern, Eastern and Western Cape, 10 CSOs/CBOs (at least one from each of the three regions) will be 

selected to receive training and support in order to train teachers to educate students in ‘climate literacy’. 

Other community organizations will also be trained to raise awareness of climate change adaptation 

measures and the economic opportunities of a just transition. This TG is in need of in-depth information on 

the issues as well as both organizational support and coaching in training methods; their technical knowledge 

of RE and climate change issues is currently low and their organizational and project management 

experience limited.



 

 

TG2: 20 High school teachers who will be trained to work with students (at least 50% female): High school 

teachers in each of the targeted communities will function as important intermediaries between the 

CSOs/CBOs and students. They will hopefully be trusted authority figures and role models for the students. 

Their enthusiasm for imparting ‘climate literacy’ will be important to inspire students and encourage long- 

term commitment to the cause. Constraints might be a lack of interest and time, and perhaps a lack of basic 

technical knowledge about the issues. The project will enlist the support of educational authorities to help 

convince the teachers of the benefits of participation; the training materials will be carefully designed to meet 

the training needs of all the participating teachers. 

TG3: At least 500 14 to 20-year-old students, living in RE development zones (at least 50% female): This 

TG consists of high school students in the targeted communities who will acquire ‘climate literacy’ through 

educational activities (in training workshops, Renewable Energy Challenge and voluntary after-school 

climate clubs taught by their teachers and the trained CSOs/CBOs), improving their understanding of the 

impacts of global warming and the advantages that renewable energy sources have for them and their 

communities. 

TG4: At least 6 regional and local authorities: This TG, consisting of both LAs in the targeted communities 

and of regional authorities in the three provinces, are key actors in a successful transition to RE. They will 

be reached through capacity building measures and advocacy activities that the newly established youth 

advocacy platform will begin to implement towards the end of the project. 

TG5: At least 25 national and international journalists, bloggers and social media activists: Media are an 

important TG for dissemination and visibility of the project and its results; this TG will be involved in designing 

media campaigns to ensure that the voices from the communities become amplified and the project results 

widely distributed. This TG will be reached through personal contacts, press releases and media events. 

Final beneficiaries will be the community members of the communities who have increased ‘climate literacy’ 

and have been encouraged to adapt sustainable lifestyles and become ‘active citizens’ able to advocate for 

the needs of their communities in the area of RE. In the long run, the best practices developed as part of this 

project will be shared as part of the country’s sustainability strategy and will hopefully influence the behavior 

of other communities in South Africa. 

 

1.2 Contribution to Sustainable Development Goals (SDG) 

The European Union is committed to the achievement of the Agenda 2030 for Sustainable Development 

adopted by the UN in September 2015; as a consequence, all interventions co-financed by the European 

Union should reinforce and make explicit their contributions to the implementation of the Sustainable 

Development Goals (SDG), the core of Agenda 2030. 

The intervention to be evaluated is expected to contribute to the following SDG: 
 

Goal 1 No poverty 

Goal 2 Zero hunger 

Goal 3 Good health and well-being 

Goal 4 Quality education 

Goal 5 Gender equality 

Goal 6 Clean water and sanitation 

Goal 7 Affordable and clean energy 

Goal 8 Decent work and economic growth 

Goal 9 Industry, innovation and infrastructure 



 

 

Goal 10 Reduce inequalities  

Goal 11 Sustainable cities and communities  

Goal 12 Responsible consumption and 

production 

 

Goal 13 Climate  

Goal 14 Life below water  

Goal 15 Life on land  

Goal 16 Peace, justice and strong institutions  

Goal 17 Partnership for the goals  

 

DESCRIPTION OF THE EVALUATION ASSIGNMENT 

 
Type of evaluation Project Close out evaluations (performed post implementation of an 

intervention) with a focus on progress to date and, by explaining why progress 

is happening or is not happening as planned, provide recommendations on 

how to improve the intervention during its residual duration in order to achieve 

the expected results, taking into account problems and opportunities. 

Coverage Project implementation Years 3 & 4  

Geographic scope Western Cape, Eastern Cape and Northern Cape, South Africa 

Period to be evaluated From March 2023 to February 2025 

 

1.3 Objectives of the evaluation 

Systematic and timely evaluation of its programmers and activities is an established priority1 of the European 

Commission2. The focus of evaluations is on the assessment of achievements, the quality and the results3 

of in the context of an evolving cooperation policy with an increasing emphasis on result-oriented 

approaches and the contribution towards the implementation of the SDG.4 

From this perspective, evaluations should look for evidence of why, whether or how these results are 

linked to the EU intervention and seek to identify the factors driving or hindering progress. 

 

 

1 
COM(2013) 686 final “Strengthening the foundations of Smart Regulation – improving evaluation” - 

http://ec.europa.eu/smart- regulation/docs/com_2013_686_en.pdf; EU Financial regulation (art 27); Regulation (EC) No 

1905/200; Regulation (EC) No 1889/2006; Regulation (EC) No 1638/2006; Regulation (EC) No 1717/2006; Council 

Regulation (EC) No 215/2008 

2 
SEC (2007)213 "Responding to Strategic Needs: Reinforcing the use of evaluation", http://ec.europa.eu/smart- 

regulation/evaluation/docs/eval_comm_sec_2007_213_en.pdf ; SWD (2015)111 “Better Regulation Guidelines”, 

http://ec.europa.eu/smart-regulation/guidelines/docs/swd_br_guidelines_en.pdf ; COM(2017) 651 final ‘Completing the 

Better Regulation Agenda: Better solutions for better results’, https://ec.europa.eu/info/sites/info/files/completing-the-

better- regulation-agenda-better-solutions-for-better-results_en.pdf 

3 
Reference is made to the entire results chain, covering outputs, outcomes and impacts. Cfr. Regulation (EU) No 

236/2014 “Laying down common rules and procedures for the implementation of the Union's instruments for 

financing external ” - https://ec.europa.eu/neighbourhood-

enlargement/sites/near/files/pdf/financial_assistance/ipa/2014/236-2014_cir.pdf. 

4 
The New European Consensus on Development 'Our World, Our Dignity, Our Future', Official Journal 30th of 

June 2017. http://eur-lex.europa.eu/legal-content/EN/TXT/?uri=OJ:C:2017:210:TOC 

http://ec.europa.eu/smart-regulation/docs/com_2013_686_en.pdf
http://ec.europa.eu/smart-regulation/docs/com_2013_686_en.pdf
http://ec.europa.eu/smart-regulation/evaluation/docs/eval_comm_sec_2007_213_en.pdf
http://ec.europa.eu/smart-regulation/evaluation/docs/eval_comm_sec_2007_213_en.pdf
http://ec.europa.eu/smart-regulation/guidelines/docs/swd_br_guidelines_en.pdf
https://ec.europa.eu/info/sites/info/files/completing-the-better-regulation-agenda-better-solutions-for-better-results_en.pdf
https://ec.europa.eu/info/sites/info/files/completing-the-better-regulation-agenda-better-solutions-for-better-results_en.pdf
https://ec.europa.eu/info/sites/info/files/completing-the-better-regulation-agenda-better-solutions-for-better-results_en.pdf
http://eur-lex.europa.eu/legal-content/EN/TXT/?uri=OJ%3AC%3A2017%3A210%3ATOC


 

 

Evaluations should provide an understanding of the cause and effect links between inputs and activities, 

outputs, outcomes and impacts. Evaluations should serve accountability, decision making, learning and 

management purposes. 

In particular, this evaluation will serve to explain why progress is happening or is not happening as 

planned, provide recommendations on how to improve the intervention during its residual duration 

in order to achieve the expected results, taking into account problems and opportunities. 

The main users of this evaluation will be the Contracting Authority, the relevant EU services and the key 

stakeholders that are involved in the implementation of the intervention to be evaluated and / or its steering 

 

1.4 Evaluation criteria and issues to be addressed 

The evaluation will assess the intervention by using the five standard OECD/DAC evaluation criteria, namely: 

relevance, effectiveness, efficiency, sustainability and early signs of impact. In addition, the evaluation will 

assess two EU specific evaluation criteria: 

−  the EU added value (the extent to which the brings additional benefits to what would have resulted 

from Member States' interventions only). 

−  the coherence of the intervention itself, with the EU strategy in South Africa 

 
The evaluation team must consider to what extent and how gender, environment and climate change 

were mainstreamed and addressed by the intervention and the results of this. It shall furthermore 

consider whether the relevant SDGs and their interlinkages were identified; the principle of Leave No-One 

Behind and the rights-based approach methodology was followed in the identification/formulation documents 

and the extent to which they have been reflected in the implementation of its governance and monitoring. 

 

The issues to be addressed as formulated below are indicative. Following initial consultations and 

document analysis, the evaluation team will discuss them with the Evaluation Manager5 and propose in their 

Inception Note a complete and finalized set of Evaluation Questions with indication of specific Judgement 

Criteria and Indicators, as well as the relevant data collection sources and tools. 

Once agreed through the approval of the Inception Note, the Evaluation Questions will become contractually 

binding. 

Issues to be addressed 

1. Relevance of intervention within South Africa 

2. Effectiveness of intervention to date 

3. Efficiency of intervention to date 

4. Sustainability of intervention post intervention close 

5. Early signs of impact 

 

1.5 Phases of the evaluation and required outputs 

The evaluation process will be carried out in three phases: 

● Inception 

● Field 

● Synthesis 

 
 
 

5 The Evaluation Manager is the staff of the Contracting Authority managing the evaluation contract. 



 

 

The following table presents an overview of the key activities to be conducted within each of these phases 

and lists the outputs to be produced by the team as well as the key meetings Contracting Authority. The main 

content of each output is described in Chapter 5. 
 

Phases of 

the 

evaluation 

Key 

activities 

Outputs and meetings 

 

 

 

 

 

 

 

Inception 

Phase 

● Initial document/data collection 

● Document analysis 

● Inception interviews 

● Stakeholder analysis 

● Reconstruction (or as necessary, 

construction) of the Intervention 

Logic, and / or description of the 

Theory of Change (based upon 

available documentation and 

interviews) 

● Methodological design of the 

evaluation (Evaluation Questions 

with judgement criteria, indicators 

and methods of data collection and 

analysis) and evaluation matrix 

● Planning of the Field phase 

● Kick-off meeting Contracting 

Authority (preferably face-to-face) 

● Inception notes 

● Slide presentation of the Inception 

note 

 

Field Phase 

● Gathering of primary evidence with 

the use of the most appropriate 

techniques. 

● Slide Presentation of key findings of 

the field phase 

● Debriefing with Contracting Authority 

(preferably face-to-face) 

 

 

Synthesis 

phase 

● Final analysis of findings 

● Reporting 

● Draft Final Report 

● Final Report 

● Slide presentation 

● Final Report presentation to 

Contracting Authority (preferably 

face-to-face) 

 

1.5.1 Inception Phase 

This phase aims at structuring the evaluation and clarifying the key issues to be addressed. 

It will start with initial background study, to be conducted by the evaluators from home. It will then continue 

with a kick-off session between the evaluators and the Contracting Authority/Evaluations Manager. The 

meeting aims at arriving at a clear and shared understanding of the scope of the evaluation, its limitations 

and feasibility. It also serves to clarify expectations regarding evaluation outputs, the methodology to be used 

and, where necessary, to pass on additional or latest relevant information. 

In the Inception phase, the relevant documents will be reviewed. Further to this, and in consultation with the 

Evaluation Manager, the evaluators will reconstruct the Intervention Logic / Theory of Change of the to be 

evaluated. 

Based on the Intervention Logic and/or the Theory of Change the evaluators will finalize i) the Evaluation 

Questions with the definition of judgement criteria and indicators, the selection of data collection tools and 

sources, ii) the evaluation methodology, and iii) the planning of the following phases. The methodological 

design of the evaluation will be summarized into an evaluation matrix. 



 

 

The limitations faced or to be faced during the evaluation exercise will be discussed and mitigation measures 

described in the Inception note. Finally, the work plan for the overall evaluation process will be presented 

and agreed in this phase; this work plan shall be in line with that proposed in the present RFQ. 

On the basis of the information collected, the evaluation team should prepare an Inception note; its content 

is described in Chapter 5. Please, see also Chapter 5.2. 

 

1.5.2 Field Phase 

The Field Phase starts after approval of the Inception note by the Evaluation Manager. 

If any significant deviation from the agreed work plan or schedule is perceived as creating a risk for the 

quality of the evaluation or not respecting the end of the validity of the specific contract, these elements are 

to be immediately discussed with the Evaluation Manager and, regarding the validity of the contract, 

corrective measures undertaken. 

During the field phase, the evaluation team shall ensure adequate contact and consultation with, and 

involvement of the different stakeholders; with the relevant national / local authorities and agencies; and with 

the relevant Civil Society Organizations. Throughout the mission the evaluation team will use the most reliable 

and appropriate sources of information, respect the rights of individuals to provide information in confidence, 

and be sensitive to the beliefs and customs of local social and cultural environments. 

At the end of the Field Phase the evaluators will prepare a Slide Presentation to inform a debriefing session 

with the Contracting Authority its content is described in Chapter 5. 

 

1.5.3 Synthesis Phase 

This phase is devoted to the preparation by the contractor of the Final Report, whose structure is described in 

the Annex III; it entails the analysis of the data collected during the early phases to answer the Evaluation 

Questions and the preparation of the overall assessment, conclusions and recommendations of the 

evaluation. 

The evaluation team will make sure that: 

● Their assessments are objective and balanced, statements are accurate and evidence-based, and 

recommendations realistic and clearly targeted. 

● When drafting the report, they will acknowledge clearly where changes in the desired direction are 

known to be already taking place. 

 

● The wording, inclusive of the abbreviations used, takes into account the audience as identified in art. 

2.1 above. 

The evaluation team will deliver to the Evaluation Manager the Draft Final Report and, after addressing the 

comments consolidated by the Evaluation Manager, will finalize the Final Report (including the Executive 

Summary. Please refer to chapter 5.2 for a description of the process. 

 
 

1.6 Language of the bid and Deliverables  

The language of the specific contract is to be English. 



 

 

● EXPERTISE REQUIRED 

 

1.7 Number of evaluators and of working days per category 

The table below indicates the minimum number of evaluators per category of experts to be foreseen by the 

tenderers. 
 

Category 

of 

experts 

Minimum number of 

evaluators 

Senior 1 

Medium 1 

Junior 2 

 
In particular, the Team Leader (to be identified in the offer) is expected to possess a demonstrable senior 

evaluation expertise coherent with the requirements of this assignment. 

 

1.8 Expertise required 

Minimum requirements of the team: 

• 20 years of experience in evaluation. 

• Experience in the South African Renewable Energy Sector 

• Experience in the South African Climate Mitigation and Just Transition 

• Experience in the South African CBO/CSO sector 

• At least one member of the team to have experience in South African Municipal structures 

Language skills of the team: 

● Primary language: English (all members) 

● Secondary languages: Afrikaans (at least one member) & Xhosa (at least one member) 

Gender balance in the proposed team, at all levels, is highly recommended and should be striven 

for.  

 

 LOCATION AND DURATION 

1.9 Location(s) of assignment 

The assignment will take place in three South African Provinces with field visits in each: 

1. The Eastern Cape 

2. The Western Cape 

3. The Northern Cape. 

 

1.10 Foreseen duration of the assignment in calendar months 

Maximum duration of the assignment: October 2024 – February 2025. 

This overall duration includes working days, weekends, periods foreseen for comments, for review of draft 

versions, debriefing sessions, dissemination activities and distribution of outputs. 

 

1.11 Starting period and planning 

Provisional start of the assignment is one week after the signature of a service level agreement, unless 

expressly agreed otherwise. 



 

 

 

As part of the technical offer, the framework contractor must fill in the timetable in the Annex IV (to be finalized 

in the Inception note). The ‘Indicative dates’ are not to be formulated as fixed dates but rather as days (or 

weeks, or months) from the beginning of the assignment (to be referenced as ‘0’). 

 

 

● REPORTING 

 

1.12 Content, timing and submission 

The evaluation deliverables must match quality standards. The text of the reports should be illustrated, as 

appropriate, with maps, graphs and tables; a map of the area(s) of the intervention is required (to be attached 

as an Annex). 

 

 

 

List of outputs: 

 

 Number of 

Pages 

(excluding 

annexes) 

 

 

Main 

Content 

 

Timing for 

submission 

Inception Note 10 pages ● Intervention logic 

● Stakeholder map 

● Methodology for the evaluation, incl.: 

o Evaluation Matrix: Evaluation Questions, with 

judgement criteria and indicators, and data 

analysis and collection methods 

o Consultation strategy 

o Field visit approach 

● Analysis of risks related to the 

evaluation methodology and mitigation 

measures 

● Work plan of the entire evaluation 

End of 

Inception 

Phase 

Slide 

presentation 

 ● Key, preliminary findings of the field phase to guide 

the debriefing session 

End of Field 

Phase 

Draft Final 

Report 

 ● Cf. detailed structure in Annex III End of 

Synthesis 

Phase 

Final report  ● Same specifications as of the Draft Final Report, 

incorporating any comments received from the 

concerned parties on the draft report that have 

been accepted 

2 weeks after 

having 

received 

comments to 

the Draft Final 

Report. 



 

 

1.13 Comments on the outputs 

 

For each report, the Evaluation Manager will send to the Contractor consolidated comments or the approval 

of the report within 5 calendar days. The revised reports addressing the comments shall be submitted within 

10 calendar days from the date of receipt of the comments. The evaluation team should provide a separate 

document explaining how and where comments have been integrated or the reason for not integrating certain 

comments if this is the case. 

 

1.14 Language 

All reports shall be submitted in the official language of the project, as indicated in Chapter 1.8 

 

1.15 Formatting of reports and number of report 

copies  

All reports will be submitted both in Word and PDF formats. 

 

1.16  CONTENT OF THE OFFERS 

The offers to be submitted for the execution of this contract will include a Technical and a Financial Offer. 

 

1.17 Technical offer 

The Technical Offer will compulsorily include: 

● An introductory and short chapter detailing the comprehension by tenderers of the assignment and 

its main challenges. 

● A chapter detailing the tentative methodology to conduct the evaluation; this methodology will then 

be finalized in the Inception Note. The proposed methodology will detail how the evaluation will 

address the cross-cutting issues mentioned in these Terms of Reference and notably gender equality 

and the empowerment of women. This will include (if applicable) the communication messages, 

materials and management structures. 

● A short analysis of the main risks and remedy measures of the assignment. 

● A chapter detailing the relevance of the team composition and competencies to the work to be 

undertaken and how the tasks will be organized. 

● Annex: the CVs of the proposed expert(s) (max length of each CV: 5 pages). 

● Annex: a synoptic table detailing the work to be undertaken by each proposed expert and their role, 

based on the proposed methodology. 

● Annex: the proposed timetable (Gantt chart). 

The maximum length of the Technical offer is 10 pages excluding annexes. 

 

1.18 Financial offer 

The Financial Offer must respect the format of the attached Annex VI. Offers using a different format will be 

disqualified. 

● BUDGET OF THE PRESENT EVALUATION 

The maximum budget allowed for the execution of the present contract is 7000 euros (exchange rate based on 

the date of invoicing). This is inclusive of all fees and costs related to the assignment. 

● DEADLINE FOR THE SUBMISSION OF QUESTIONS 

Questions and requests for clarification are to be submitted (if need will be) by 11th September 2024 via 

email at kashifa@green-cape.co.za 

● SUBMISSION OF THE OFFERS AND THEIR ASSESSMENT 

mailto:kashifa@green-cape.co.za


 

 

 

1.19 Deadline for the submission of the offers 

The offers for undertaking this assignment must be received by 25th September 2024 at 17:00, local time of 

Cape Town South Africa. Late submission of offers leads to their disqualification. 

 

1.20 Modalities for the submission of the offers 

Offers will be submitted via email at kashifa@green-cape.co.za keeping the technical offer separate from the 

financial offer. 

mailto:kashifa@green-cape.co.za


 

 

GreenCape Sector Development Agency  

2nd Floor, Aria North Wharf, 42 Hans Strijdom Ave, Foreshore, Cape Town, 8001 

+27 21 811 0250  |  info@green-cape.co.za  |  www.green-cape.co.za 

Company Registration No. 2012/039750/08 

Refer to the GreenCape website for director details 

  

Supporting the business of green 

 

 

 

 

1.21 Assessment of the offers 

The offers will be assessed according to details in Annex I. 

 

1.22 Contracting 

 

Once a successful tenderer is identified (prior to acceptance of the offer), the appointed 

tenderer will be expected to enter into a service level agreement and a non-disclosure 

agreement with GreenCape.  

The successful offer submitted by the tenderer will form part of the service level agreement and 

may not be amended at any time after acceptance, unless expressly agreed to in writing by 

GreenCape and the service provider. 

The appointed tenderer will be expected to comply, amongst others, with the following: 

 any applicable health and safety rules and regulations, including, but not limited to, the 

provisions of the Occupational Health and Safety Act No. 85 of 1993. 

 registration and good standing with the Commissioner for Compensation for 

Occupational Injuries and Diseases and having the necessary employer’s liability 

insurance in respect of its employees/agents in line with the provisions of the 

Compensation for Occupational Injuries and Diseases Act No. 130 of 1993, as 

amended; and 

 have acceptable insurance policies in place in line with general industry standards, in 

respect of at least the usual risks of public liability and health and safety, as well as any 

other required to sufficiently cover its liabilities in respect of the services (if any) which 

policies it shall provide to GreenCape on request 

 legislation relating to corruption, bribery, prevention of terrorism funding and any other 

legislation which may be applicable to it (which is also applicable during the bidding 

process). 

 provisions of the agreement with the Contracting Authority in terms of which 

subcontractor’s / service providers must be appointed (if any). 
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LOCATION  

Location(s) of assignment 

The assignment will take place in three South African Provinces with field visits in each: 

4. The Eastern Cape 

5. The Western Cape 

6. The Northern Cape. 

 

 

DATE OF DELIVERY 

 

Foreseen duration of the assignment in calendar months 

Maximum duration of the assignment: October 2024 – February 2025. 

This overall duration includes working days, weekends, periods foreseen for comments, for 

review of draft versions, debriefing sessions, dissemination activities and distribution of outputs. 

 

 

GENERAL INFORMATION 

 

1. Any quotation submitted after the closing date and time shall not be considered.  

2. GreenCape reserves the right to cancel the procurement process without notice at any 

time and not make any appointment on this project, without attracting any liability of whatsoever 

nature to any party at all. 

3. All quotations will be evaluated on the basis of a functionality/price/B-BEEE weighting of 

Weighted Comparison 20%functionality, 50% Price 30% B-BBEE points will be calculated as 

per the table set out in Annexure A to this RFQ. 

4. Each bidder must include in its quotation a confirmation that it does not and will not have 

any actual or potential conflict of interest in submitting its quotation (see Declaration of Interest 

attached as Annexure B to this RFQ). 

5. Functionality will be based on the following criteria: Registered business, Tax 

compliance, functionality, B-BBEE, familiarity with the communities, quality of work produced 

and time management  

6. The awarding of this project or any part thereof to a bidder will be communicated in writing 

by GreenCape.  

 

SUBMISSION REQUIREMENTS 

 

Interested organisations are invited to submit a quote for the outlined scope of work that should 

include the following: 

 

1. Quotation for the work, broken down by activity   

2. A brief work plan that outlines the proposed approach and activities that would be taken 

to achieve the required scope of work. The work plan should include: 

a. the proposed activities to achieve the required scope of work 

b. the timeframes for each activity 



 

 

 

c. a brief description of the proposed approach. A tightly drafted and to-the-point 

Executive Summary. It should be short, no more than five pages. It should focus 

on the key purpose or issues of the evaluation, outline the main analytical points, 

and clearly indicate the main conclusions, lessons to be learned and specific 

recommendations. 

d. a risk register and mitigation plan that addresses any key project risks. 

3. CVs of the proposed team and team structure/organogram 

4. Company profile, indicating previous projects with similar requirements   

5. Tax Clearance Certificate   

6. Company Registration Certificate   

7. Declaration of Interest  

8. BEE credentials with certificate or affidavit as relevant  

9. Letter of good standing from the Compensation Fund in South Africa (COID) 

10. Proof of required insurance  

   

Please email the above documentation to kashifa@green-cape.co.za by 25th September 

2024 at 17:00 using the reference: Active climate change citizenship project close out 

monitoring and evaluation audit Please note that a failure to submit any of the required 

documentation could result in the bidder being excluded from the tender process. 

 

For any queries related to this RFQ, please email: kashifa@green-cape.co.za 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Annexure A: B-BBEE score weighting 

 

Table 1 – B-BBEE score weighting 

 

B-BEEE Level Status of 

Contributor 
Number of Points 

1 20 

2 18 

3 16 

4 12 

5 8 

6 6 

7 4 

8 2 

Non-compliant 0 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Annexure B: Declaration of Conflict of Interest  

 

Any legal person/s having a relationship with persons employed by The GreenCape Sector 

Development Agency or any of the funders listed in this RFQ may make an offer/s in terms of this 

invitation to bid. In view of the possible allegations of favouritism, should the resulting bid, or part 

thereof, be awarded to persons connected with or related to The GreenCape Sector Development 

Agency or any of the funders listed in this RFQ, it is required that the bidder or his/her authorized 

representative declare his/her interest as required below. 

 

1. Have you previously provided services/products to The GreenCape Sector Development 

Agency or any of the funders listed in this RFQ? 

 

YES      NO 

If yes, please furnish further particulars: 

 

            

 

            

 

2. Do you have any relationship (family, friend or otherwise) with employees of The 

GreenCape Sector Development Agency or any of the funders listed in this RFQ? 

 

YES      NO 

If yes, please furnish further particulars: 

 

            

 

            

 

3. Were you previously employed by the GreenCape Sector Development Agency or any of 

the funders listed in this RFQ? 

 

YES      NO 

If yes, please specify further details of previous employment: 

 

            

 

            

 

  

4. Please provide details of any other positions that you currently hold that could be of 

relevance to assessing conflict of interest for purposes of this project (e.g. directorships, 

partnerships, trusteeships, shareholdings, etc.): 

 

            

 

            



 

 

 

 

I am aware that in the event of not accurately declaring any of the above, The GreenCape Sector 

Development Agency is entitled to terminate the agreement and take any further action it deems 

necessary.  

 

I hereby confirm that all the information provided above is true and correct.  

 

 

             

SIGNATURE       DATE 

 

             

FULL NAME      CAPACITY  


